The structure of the event system has the following basic structure to consider:

Community

Turnverein Musterdorf

Trainer

Max

MiniStars

Teams
Members

Anna

Sabine

Sabine

Elisabeth

CheerStars

Lisa

Nicole

Sylvia

JuniorStars

Victoria

Daniela

Miriam

Thomas

•
The club is the largest or highest unit. Under this unit all the following positions are created and
managed.

•
One or more administrator accounts can be registered within each club (e.g. every coach in a club
wants to manage their own teams). The trainer gets access to the system by registering and acts
on behalf of the club.

•
The teams have to be redefined at each championship, but the team members can be taken from
the pool every time. Teams can be composed differently in each competition. Any number of
teams can be created. The category / level is created for the team. Subsequently, the created
members are assigned to one or more teams. This makes it easy to determine if a member is
participating in the competition in one, two or more teams!

•
The members are created independently of championships. The main advantage is, that you do
not have to re-enter all all data for future events. Only the teams and the allocations of members to
the teams have to be made – that saves time! These members can be assigned to their own "roles"
per team and event, e.g. as "cheerleader", "reserve", "coach" and / or "supervisor".
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The system can be reached via any device with an Internet browser, no installation of software is
required!

Scroll down to the "Trainer aufgepasst" section and click the "Register Now." Button“:

In the following mask select your club and complete your personal data. Then click on the "Register"
button. You will then receive an e-mail with an activation link to confirm the authenticity of the email address.

ATTENTION: If your club is not listed in this list, please leave this view and click on the button
"register now" under "Vereine aufgepasst".
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→ ATTENTION: ONLY APPLY WHEN YOU DO NOT FIND YOUR CLUB IN THE LIST:

In this mask, a new club can be created. IT IS IMPORTANT TO ENSURE THAT NO CLUBS ARE
CREATED TWICE, AS THIS WOULD TRIGGER A LOT OF WORK IN THE BACKGROUND!

IMPORTANT: If an e-mail address already exists, it may already be used for an On-CORE Ticket
Services account. In this case, no re-registration is required! However, if you no longer know the
password, it can easily be requested. In this case, the following message appears:

After registration, you can switch directly to the customer login:

Use this portal "Event Logistics"
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The registration for championships is done by just five steps:

1: Create members
•In this step, you create all participants of your club, who will compete in an event. You can do this
independently of a running competition because you only have to create members once! You can re-assign
existing members to a team for any future event!
2: Create teams
•In this step, you specify the teams that you want to sign up for the desired event. Teams have to be recreated
for each event as the composition and thus the category / level may change in the meantime. Only after you
have created teams can you assign existing members to this team.
3: Assign members to teams
•In this step, the existing members are assigned to an active team of an event. This can be done with a single
click! The detection of a double or multiple starter happens automatically! When assigning members to a
team, the role in the team is assigned at the same time. Here you specify in which function/role the
participant acts within the team (cheerleader, reserve, coach, supervisor).
4: Check applications and complete process
•Once you have entered/finished all participant data, you will find an overview of all participants and teams in
the registration overview. Here, all registered participants will be charged according to the rates set by the
organizer. Please note that the registration can only be carried out after receipt of payment! In this portal you
have the possibility to make these payments immediately online.

IMPORTANT: The actual allocation of members to the teams can be made until the registration
deadline. But as it is important for the planning, we ask you to announce the estimated number of
participants as soon as possible! This is done directly when creating or editing a team.
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Select the menu item "My Team Members":
With this button a new member can
be added at any time

With this search field, individual
members can be found faster,
especially if there are already many
entries.

With this button you can
switch between open events

With this symbol, the data of
the members can be edited at
any time

With these functions, all data can be
exported very quickly and easily for
your own use.

NOTE: The allocation in the "Teams" column results automatically by assigning a member to a team
under the "My Teams" menu item. It is not necessary for each member to be assigned to a team (for
example, if a member does not attend a competition).
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Select the menu item "My Teams":
Menüpunkt
„Meine
Teams“
aus:
With this button
a new
team can
be
added within the registration
deadline

With this search field, individual
members can be found faster,
especially if there are already many
entries.

With this button you can
switch between open events

With this symbol, the data of
the teams can be edited at any
time

This icon will assign or remove the
members to the selected team

TIP: Members can only be assigned to a team if they have already been created. It is therefore
advisable to first create all the members and then assemble the teams. Thus, the registration process
runs smoother and without intermediate steps.
NOTE: With the allocation of a member to a team, the registration is announced. There is no further
step required to confirm the registration! If a team shall not participate in the competition, you just
have to remove all members from the team, so the team will not appear in the starters-lists, even if it
has already been created. The registration will be finalized if all fees for the competition have been
booked to the organizer's account.
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Select the menu item "My Teams". In this view you have an overview of all already created teams. In
order to actually assign the already created members of the club to a participating team, click on the
red team symbol to the right of the desired team:

This takes you to the following view:
This list consists of all members of
the association, except those who
are already registered in this team.

This list consists of all members
assigned to this team in the selected
competition

This list contains all the members
assigned to this team in the selected
competition

To remove a member from this team,
click on this button

NOTE: A designated supervisor will automatically be charged the rate of a single starter and is listed
as such in the login summary.
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Select the menu item "My registrations":

The sum of all fees results from the nominal
fees of the listed participants. If payments have
already been made, these are included in the
open fees.

If open fees are to be paid, this can
optionally also be done by means of
a SOFORT transfer.

This column shows in how many and
which teams the participant
participates. This has a direct influence
on the entry fee.

This column
shows the
function of the
respective
participant

This table shows all the payments
recorded, which are the sum of the
outstanding fees.

NOTE: If all fees are paid, this will appear below the sum of the open fees. There is no further step
required to complete the registration of teams and members! At the end of the registration period, this
data will automatically be included in the nomination system for the competition.
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